	Venue:
	

	Address:
	.

	Web site:
	

	Date of quote:
	

	Contact:
	


	Phone:
	

	Email:
	

	Dates Available:
	

	Time Available:
	
	Length of Rec.:
	

	Minimum Guests:
	
	Maximum Guests:
	

	Size of tables:
	
	
	

	Site fee:
	
	Price per guest:
	

	Service/Gratuity:
	
	Tax:
	

	Deposit:
	

	In house planner?
	

	Menu includes:
	

	Wedding cake:
	
	Cutting fee?
	

	Bar/Liquor:
	
	
	

	Children’s Menu?
	
	
	

	Number of Waiters per guest?
	
	
	

	Tasting available?
	

	# of parking spots:
	
	Valet fee:
	

	Coat Check:
	
	
	

	Ceremony space:
	

	Outdoor space:
	

	Decorating:
	
	Florals:
	

	Dance floor:
	

	Restrictions?
	

	Table/chairs/china:
	

	Notes:
	

	


