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This schedule is meant to serve as a guide for the overall flow of the day and to keep various parties involved on what events are taking place and where.  

Key wedding day contacts

Day of coordinator: 

[Insert Name]

[Insert Number]
Maid of Honor:


[Insert Name]

[Insert Number]

Ceremony site rep:

[Insert Name]

[Insert Number]

Reception site rep:

[Insert Name]

[Insert Number]
Locations

Ceremony


The Bel Air Presbyterian Church





16221 Mulholland Drive





Los Angeles, CA 90049

Reception


[Insert Reception Venue Name]





[Insert ballroom name]





Please park at City National Parking Lot across the street – 

Please see wedding coordinator to be reimbursed for parking. 

See directions attached

[Insert street address]

Los Angeles, CA 90071
Overview of timeline (includes 1 hour dinner break)
3:00 PM



Table setup begins
5:50 PM



Welcome area and centerpiece setup
6:15 PM



Cocktail hour begins
6:30 PM



DJ setup
6:50 PM



Reception starts
12:00 AM


Reception concludes
Detailed timeline
	Time


	Activity and events to photograph
	Location

	3:00 PM
	Setup to begin at [Reception Venue]
	[Ballroom]

	
	3:00 PM
	
	[Reception venue] staff to begin table setup
	

	
	4:00 PM
	
	Cake delivered


	

	5:50 PM
	Post-ceremony set up
	[Ballroom]

	
	5:50 PM
	
	Welcome area
	Outside foyer

	
	
	
	
	· Greeters to set up name cards, scroll

· Florist to deliver flowers, set up large arrangements at Welcome Table
	

	
	6:00 PM
	
	Banquet hall setup
	Inside ballroom

	
	
	
	
	· Florist to set up centerpieces

· [Insert volunteers’ names] to distribute menus, favors to each table


	

	6:15 PM
	Cocktail hour begins

	Westin Bonaventure Hotel

	6:30 PM
	DJ arrives, sets up inside banquet hall


	[Ballroom]

	6:35 PM
	Photographer and videographer to capture details 
	[Ballroom]

	
	
	
	· Photographers/videographers to photograph/film inside ballroom, prior to doors opening

	

	6:50 PM
	Reception starts
	

	
	6:50 PM
	
	Doors open
	Hollywood Ballroom

	
	7:05 PM


	
	Grand entrance

Introduction of families
	Hollywood Ballroom

	
	7:15 PM
	
	Meal begins
	

	
	7:30 PM


	
	Toasts (after first dish is served)
Guests dine concurrently
	Hollywood Ballroom

	
	8:45 PM
	
	Bride and groom to cut cake
	

	
	9:00 PM
	
	Cake served
	

	
	9:15 PM
	
	Slideshow (while cake being served)
	

	
	9:30 PM
	
	Father-daughter dance, followed by couple’s first dance
	

	
	9:45 PM
	
	Bouquet and garter toss
	

	
	10:00 PM
	
	Dancing begins


	

	12:00 AM

	Reception concludes
	


